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City of Lowell 
Purchasing Department 

City Hall 
375 Merrimack Street, Room 60 
Lowell, Massachusetts 01852 

 
Project Name:  Lease of LeLacheur Park 
RFP No.:  17-31 
Date:   November 2, 2016 
Buyer:   P. Michael Vaughn 
Tel. No.:   978-970-4110 
Fax No.:   978-970-4114 
Email:   pmvaughn@lowellma.gov  
 
The City of Lowell is seeking offers to lease Edward A. LeLacheur Park ("LeLacheur 
Park"), located at 450 Aiken Street, Lowell, Massachusetts. The facility has a 5,030 seat 
capacity for baseball games, and additional seating capacity for other events, such as 
concerts. To assist the City in this effort, the City is issuing this Request for Proposals 
(RFP) to solicit responses from qualified Bidders who can meet the project requirements 
stated herein.   
 
DUE DATE 

Sealed quotes are due and will be publicly opened on: Friday December 2, 2016 at 
City Hall in the Purchasing Department, Room 60, 375 Merrimack Street, Lowell, MA 
01852, at 11:00 AM, EST/EDST, for the work described herein. BIDDERS ARE 
REQUIRED TO SUBMIT A BID INCLUDING ALL BID FORMS CONTAINED IN THIS 
PACKAGE.  DO NOT REMOVE PAGES. 
 
Technical and Price proposals must be submitted in separate envelopes, in order to be 
considered for selection. Applicants should submit a complete response to this RFP, 
One (1) ORIGINAL, Five (5) COPIES and One (1) flash drive of the technical proposal 
and One (1) ORIGINAL of the price proposal. 
 
Pre-Bid Conference and Facility Tour:  

It is strongly recommended that prospective respondents attend the pre-bid 
conference and tour of LeLacheur Park. The pre-bid conference and tour will be held on 
Tuesday November 15 2016 at 10:00am at the Edward LeLacheur Park. Please enter 
stadium through the Spinners Merchandise Store and proceed the to the conference 
room. 
 
APPROPRIATION CONTINGENCY 

If the City fails to appropriate operating funds, or if funds are not otherwise made 
available for the continued performance for any fiscal period of this Contract succeeding 
the first fiscal period, this Contract shall be cancelled automatically as of the beginning 
of the fiscal year for which funds were not appropriated. The City’s fiscal year begins 
July 1st. 
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1.0  PURPOSE OF REQUEST FOR PROPOSALS: 
 
A. Project Background 
 
The City of Lowell, constructed a ballpark in Lowell, known as the Edward A. LeLacheur Park 
("LeLacheur Park"), located at 450 Aiken Street, Lowell, Massachusetts. The facility has a 5,030 
seat capacity for baseball games, and additional seating capacity for other events, such as 
concerts.  
 
The facility is home to the University of Massachusetts Lowell ("UML") River Hawks baseball 
team and the Lowell Spinners, a Class A baseball team affiliated with the Boston Red Sox.  
 
B.  Lease 
The City seeks a semi-professional baseball team, and its experienced professional management 
team, to lease and operate the facilities at LeLacheur Park, to maximize benefits to the 
community and revenues to offset operating expenses.  
 
The City reserves the right to accept and/or reject any or all responses or part of responses, to 
negotiate modifications of responses submitted, and to negotiate specific elements within a 
response. 
 
The City is prepared to immediately enter into a long term agreement, upon contract execution. 
All ballpark employees are to be employed and supervised by the management company. Office 
space will be provided at LeLacheur Park for successful proposer at no rental cost.  
 
The City retains the right to hold up to ten (10) for-profit or non-profit events at LeLacheur Park 
during the regular season. The City further reserves the right to utilize its own catering and/or 
concessions vendors, staffing and event personnel for such events. The City will provide 30-day 
notice of proposed dates and, provided such dates are open, such dates shall be held for the City. 
Any profits from such events shall remain with the City. 
 
Length of Term:  

Ten (10) years subject to City Council Approval 
 
2.0  GENERAL TERMS AND CONDITIONS 
 

The following are the terms and conditions of the Request for Proposals ("RFP"). The prospective 
Applicant replying to the RFP shall provide evidence that they have the requisite authorization to 
submit a proposal and evidence of financial ability to lease the property. 
 
The City reserves the right to terminate the Lease Agreement with reasonable notice if it should 
become necessary for the City to reoccupy the property. Applicants should be on notice that 
UML will be provided with use of LeLacheur Park for its fall and spring baseball programs 
and five football games per year. 
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2.1 Acceptance or Rejection of Bids 
The Purchasing Agent reserves the right to reject any or all bids and to accept any bid, in whole 
or in part which it considers to serve the best interest of the City of Lowell. 
 
Any bid which is not according to prescribed form, not properly signed, or otherwise contrary to 
instructions may be rejected by the Purchasing Department. 
 
All bids received by the Purchasing Department will be stamped in when received and said 
stamp shall indicate the time and date of receipt.  
NO BID WILL BE ACCEPTED AFTER TIME AND DATE SPECIFIED. 
 
Identification of Sealed Envelopes 
Bids shall be placed in sealed envelopes that are marked on the outside with the name and address 
of the bidder, the title of the project and the scheduled date for the opening of bids. No 
responsibility will be attached to the City of Lowell or the Purchasing Department for the 
premature opening of any bid that is not properly identified. 

2.2  CLARIFICATIONS OF SPECIFICATIONS: 
Any request for clarification to, or relief from, the specifications, must be submitted in writing to 
the attention of the assigned Buyer at the Purchasing Department’s office no later than seven (7) 
business days prior to the Due Date. 

Should the City make changes to any specification, stipulation, requirement, or procedure, 
notification will be made to all Bidders in the form of written Addenda.  No officer, agent, or 
employee of the City is authorized to amend any provision contained in this IFB, including the 
specifications, unless such amendment is issued as an Addendum and sent to all Bidders in 
accordance with this Section (Clarification of Specifications). Bidder is required to acknowledge 
all addenda.  

2.3 Issuing Office: This RFP is issued by the City of Lowell. The City's Chief Procurement 
Officer pmvaughn@lowellma.gov is the point of contact in the City of Lowell for the 
purpose of this RFP. 

2.4 na 

2.5  Economy of Preparation: Proposals should be prepared simply, providing a 
straightforward description of the Proposer's ability to satisfy the requirements of the 
RFP. Emphasis should be on completeness and clarity of contents. Proposals should be 
limited to not more than 30 pages. 

2.6  Cost Liability: The City of Lowell assumes no responsibility and no liability for costs 
incurred related to the preparation or submission of the Proposal in response to this RFP. 

2.7  Revisions to the Request for Proposals: In the event that it becomes necessary to revise 
any part of the RFP, revisions will be provided to all who received the RFP in the form of 
"Addenda" to this RFP. The City of Lowell and the City shall bear no responsibility or 
liability due to copies of revisions lost in mailing or not delivered to a prospective 
consultant due to unforeseen circumstances. 

2.8  na 

2.9  na 

mailto:pmvaughn@lowellma.gov
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2.10  Amendment/Modification of Proposals: The Proposer may, at any time prior to the 
deadline for submission of the Proposals, amend or modify their Proposal by submitting 
their amendment/modification to the address specified below, in a sealed package clearly 
marked "Amendment to Proposal," containing one (1) original and nine (9) copies of the 
amendment/modification, and clearly marked "AMENDMENT/MODIFICATION TO 
THE LEASE OF LELACHEUR PARK," to the issuing office, on or before the deadline 
in section 2.8. 

2.11  Withdrawal of Proposals: Any Proposer may withdraw its Proposal at any time prior to 
the deadline established in this Proposal. Any Proposer wishing to withdraw a Proposal 
must provide a written authorization and/or acknowledgment that they are withdrawing 
their Proposal and that the City of Lowell is held harmless from any responsibility as a 
result of the Proposal withdrawal. 

2.12  Rejection of Proposals: The City reserves the right to accept or reject any or all Proposals 
when such rejection serves the best interests of the City of Lowell. The City further 
reserves the right to reject or accept parts of a proposal. 

2.13  Interviews/Presentations: The City may require oral interviews or presentations for those 
entities meeting and exceeding the Minimum Criteria prior to recommendation of award 
of this contract. If needed, an interview schedule will be announced by the City after 
receipt of the Proposals. If Proposers offer sufficient information, references and 
experience, the City, in its discretion, need not conduct interviews. 

2.14 Authorization to Lease: All Respondents are hereby notified that the lease of the 
properties described herein is subject to the approval and authorization of the City 
Manager of the City of Lowell, and conditioned upon the authorization to enter into a 
lease by the City Council of the City of Lowell. 

3.0 SUBMISSION REQUIREMENTS 
 
3.1 Schedule of Request for Proposals: 
 

o RFP Available to the Public: November 2, 2016 
o Pre-Proposal Conference: November 15, 2016 at 10:00am 
o RFP due date: December 2, 2016 at 11:00 am at the City of Lowell Purchasing 

Department, 375 Merrimack Street, Rm. 60, Lowell, MA 01852 
Attn: P. Michael Vaughn 

o Interviews, if necessary: December 13, 2016 
o Anticipated Award Date: January 1, 2017 

 
 
3.2   Form of Proposal: 

All Proposals must meet the guidelines for format and content, so that the Proposal evaluation 
and selection process can occur in an orderly, timely and equitable manner. Technical and Price 
proposals must be submitted in separate envelopes, in order to be considered for selection. 
Applicants should submit a complete response to this RFP, One (1) ORIGINAL, Five (5) 
COPIES and One (1) flash drive of the technical proposal and One (1) ORIGINAL of the 
price proposal.clearly labeled with the following: 
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TITLE:  "PROPOSAL TO LEASE LELACHEUR PARK" 
 
FROM: NAME AND ADDRESS OF PROPOSER 
 
TO: ATTENTION: P. Michael Vaughn, City of Lowell Purchasing Department, 375 
Merrimack Street, Rm. 60, Lowell, MA 01852 

 
DUE: December 2, 2016 11:00 am (LOCAL TIME) 

 
3.3 In order for the City to consider your proposal, you must submit, at a minimum, 

the following information, in the listed format. All information should be 
presented in the order listed. Offerors should restate each item below and provide 
their response to that item immediately thereafter.  

1.   Executive Summary 
 

Provide a single page executive summary highlighting the contents of the submission. 

2. Organizational Plan and Management  

Describe your firm’s organizational plan for management of the stadium, including the 
following:  

a) Names and resumes of individuals in the corporate chain of command, including the role 
of each person.  

 
b) Permanent full-time and part-time positions you would assign to the site, including 
required background, experience and training.  

 
c) Staffing model you would use for direct event support including but not limited to 
lighting, sound, security, set-up, and clean-up.  

d) Describe the marketing, and booking services you would provide for the Stadium 

e) Identify the type of events and the quantity of each that your firm projects it would book 
in the stadium during the first three years of operation.  

f) Describe your firm's general management philosophy. Detail particular management 
principles that would result in quality customer service for the stadium patrons.  

g) Describe your firm's approach to crowd control and overall facility security. 

h Discuss your firm's experience with operating a full-service box office operation, 
including profit/loss history, financial accountability, service charges and hours of operation.  

 
i) Submit procedures and methods for the responsibility of handling sales of alcohol at 
the stadium. Detail the resources and actual plan of follow-through of service to be 
provided.  
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3.  Corporate Resources and Networking  

a) Describe the affiliations and partnerships your firm would use as resources for bringing 
entertainment, athletic events, festivals, and other events to the stadium.  

b) Discuss your firm's experience with and approach to working with local support groups, 
including but not limited to: convention and visitor bureaus, performing arts 
organizations, university athletics departments, and professional sports organizations.  

c) Considering all parameters described in this RFP, describe the business approach your 
firm would use to enhance profitability of the stadium. State any assumptions critical to 
the realization of projected revenues. 

d) Describe your firm's approach to marketing an outdoor stadium in a regional and 
national market. Detail any specific marketing strategies that you might propose for the 
arena in an effort to increase events and attendance.  

4. Related Experience  

a) Offer a brief history of your organization including its mission statement.   

b) Discuss your firm's management experience with multi-tenant sports facilities.  

a) Provide specific examples of services you have rendered to comparable markets 
demonstrating your firm’s ability to:  

i. Create profitability through event booking and promotions in markets with  
similar demographics  

ii. Secure contractually obligated incomes 
iii. Establish revenue streams by negotiating advertising rights  
iv. In any examples given, please indicate the capacity of the facility (number of 

seats) and the size of the market in which the venue is located. Include names, 
dates and dollars as applicable.   

5.  Past Performance/References  

a) Note and explain any occasion in which a contract to manage a facility has been 
cancelled or not renewed.  

b) Describe any notable improvements or innovations that your firm has 
instituted at currently managed sites, including but not limited to: 
profitability, facility use, operations and maintenance, client and community 
relations.  

c) Provide a complete list of accounts your firm has served in the United States 
during the past ten years. Identify the size of the stadium, location, length of 
service, number of successful contract renewals, and whether the account is 
active or retired.  
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d) If desired, provide copies of letters of recommendations your company has 
received in the last two (2) years from current accounts. 

e) Supply the address, telephone number, and primary point of contact for three to 
five clients for whom you have provided management/lease services.  

6. Financial/Insurance  

a) Provide information regarding your financial status, including but not limited to:  

1) 10K's and 10Q's equivalent information for not less than the previous 3 
years  
2) Other financial reports for not less than the previous 3 years  
3) Audited Financial Statements of the offeror (not parent or holding 
company) including all footnotes and disclosures for not less than the previous 
3 years  
4) Material changes in business operations (i.e., whether your firm has been 
involved in any bankruptcy proceedings, mergers, or acquisitions) for not less 
than the previous 5 years 
5) Outstanding financial arrangements (i.e., corporate guarantees, 

affiliations, partnerships or joint ventures)  
6) Intent, sources and methods of financing operation expenses 
7) A current balance sheet that is sufficient to meet all financial requirements 

involved in the proposed contract   
 

b) Provide a description of your firm's comprehensive liability, property damage, 
bodily injury, liquor liability, auto liability, and workers compensation insurance 
coverage, and note the ability to name the City of Lowell as an additional insured 
on each such policy.  

 
7.  Business Plan/Pro forma  

 Vendor must provide: 
 

a) Propose a general fee structure for lease of the stadium. 

b) Project annual gross revenues from each of the following sources:  

1) Facility Rental 2) Ticket Sales 3) Concession Sales (non-alcohol) 4) Concession 
Sales (alcohol) 5) Rental of Advertising Space 6) Equipment Rentals 7) Event 
Sponsorships 8) Contractually obligated income 9) Other Fees (Identify type)  

c) Project operating expenses to include the following line item expenses:  

1) Full time labor 2) Part-time event labor 3) Taxes and benefits 4) Office 
Administration (Supplies, telephone, etc.) 5) Employee Training/Travel 6) 
Marketing/Promotions 7)Concession Supplies 8) Other event-related expenses 
(Identify type) 9) Detail of all proposed corporate charges and allocations. 
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d) Based on the above projections, state the total net revenues your firm expects 

to collect annually. 

 
e)  Describe measures your firm would use to contain direct and indirect operating 

costs. Note how responsibility for operating losses is specified at your currently 
managed sites and how you would propose that such responsibility be handled at 
the Edward LeLacheur Stadium  

 

    8. Evidence of Rights of Franchise: Proposers must provide evidence of an approved 
franchise for a single-A minor leave professional baseball team to use LeLacheur Park as 
its home field. 

   10. Executed Certificate of Non-Collusion 

   11. Written Acknowledgment of University of Massachusetts Lowell Lease Terms 
Summary: All Proposers must acknowledge in writing that they fully understand and 
will comply with the terms, conditions and requirements of the Lease between the 
University of Massachusetts Lowell and the City. A summary of this Lease is available at 
the Law Department, City Hall. 

   12. Written Acknowledgment of Contract Terms and Conditions: Please provide a 
statement acknowledging that the Contract Terms and Conditions outlined in this RFP 
will be applicable to your contract. 

   13. Timetable: The City would like to proceed to implement the Scope of Work in an 
orderly but expeditious manner. Assuming your Proposal is selected; indicate your ability 
to provide selected services immediately following the negotiation and execution of a 
contract. Please provide a timeline and breakdown of tasks required. 

   14. Description of Proposed use:  The Proposer must submit a detailed plan addressing the 
following: 

a. the use of LeLacheur Park 
b. events other than baseball games that may be held at LeLacheur Park 
c. parking issues 
d. security issues 
e. concessions  
f. sale of novelties  
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4.0  EVALUATION CRITERIA 
 
The City will meet as a Committee of the Whole to evaluate all Proposals to qualify them as 
being responsible and responsive to the requirements of the Proposal. The City will award the 
contract on the basis of the most advantageous proposal taking into account proposal quality and 
proposal price. 
 
4.1  Minimum Criteria: Proposals failing to comply with one or more of the minimum criteria 

set forth below will be disqualified from further consideration. Proposals which fulfill all 
minimum criteria will be evaluated on the basis of the comparative criteria in Section 4. 

 
1. Proposer must constitute a have experience in the management of similar 

facilities, and promoting of events at similar facilities. 

2. Proposer must have relevant experience in the following area(s):  

a. Events Management, Promotion, and Advertising, 
b. Box Office Operations, 
c. Establishing Administrative and Financial Systems, 
d. Community Relations, 
e. Management of Employees, 
f. Facility Maintenance and cleanliness, 
g. Scheduling/booking special events at a sports facility, 
h. Operating food and beverage concessions at a sports facility, including 

contracting with concessions vendors, concessions area maintenance and 
cleanliness, and high end catering of special events. 

3. Proposers must provide evidence of an approved franchise for a single-A 
minor league professional baseball team to use LeLacheur Park as its home 
field. 

4. The minimum monthly lease is $200,000 and the minimum yearly escalation is 
one (1) percent. 

5. Proposer must have complied with all requirements of this RFP. 

4.2 Comparative Criteria: All Proposals meeting the minimum criteria will be evaluated on 
the basis of the following comparative criteria. The City reserves the right to consider any 
one or all of the following criteria: 

 
  (1) Past performance/references  

 (2) Related Experience  
 (3) Organizational Plan and Management 
 (4) Business Plan/Pro-Forma  
 (5) Corporate Resources and Industry Networking 
 (6) Capital Investment in Facility 
 (7) Price/Lease Proposal 

 
 



10 
 

 
 
Each responsive proposal will be assigned a composite rating using the categories listed 
in this Section. A composite rating of "highly advantageous," "advantageous," 
"acceptable" or "not advantageous" may be assigned if the proposal has received such 
ratings from a majority of those designated by the City to perform the rankings in the 
selection process. 

 

5.0  CONTRACT TERMS AND CONDITIONS  

The following terms and conditions will apply to the contract governing the transactions 
described within this RFP. Sample contract with relevant/required terms and conditions is 
available at the City of Lowell Law Department. 

a. The selected entity agrees to sign a contract containing the terms described within 
this RFP and reflecting the financial terms described in this RFP. 

 
b. The contract entered into pursuant to this RFP is subject to the approval of the 

Civic Stadium Commission, the City Solicitor, City Manager, and the City 
Council of Lowell. 

 
c. The City reserves the right to approve the General Manager and all personnel 

hired or assigned to work at the LeLacheur Park by the contractor. 
 

d. The City reserves the right of approval for each and every item in the Operations 
and Capital Budgets for LeLacheur Park. 

 
e. The contractor must agree to permit authorized representatives of the City or City 

designee to inspect and audit all data and records related to ballpark operations 
and contractual performance at any time in order to assure proper oversight. The 
contractor will be required to maintain financial records with proper internal 
controls according to generally accepted accounting practices and be subject to an 
annual financial audit. Such audit shall be included as an operating expense of the 
facility. 

 
f. The contractor must provide proof, prior to executing a contract, of the following 

levels of insurance with a satisfactory insurance carrier naming the City of Lowell 
as additionally insured at the time of contract execution: 

 
• Commercial General Liability including Personal Injury Aggregate 
 Limit: $3,000,000, Each Occurrence Limit: $1,000,000; 
• Excess Liability Umbrella Form: $15,000,000; 
• Vehicle insurance coverage: $1,000,000 for bodily injury and property 

damage combined; 
• Professional Liability Aggregate Limit: $2,000,000, 
 Each Occurrence Limit: $1,000,000; 
• Employee Dishonesty: $500,000; 
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• Workers compensation as required by law: $1,000,000 and as otherwise 
required by law. 

• For concessions Proposers, the contractor must agree to maintain Food 
product Liability & Operations Insurance: $2,000,000 per occurrence. 

 
g. The contract will further define financial management controls and requirements, 

including procedures for handling cash, restrictions on commingling public and 
private funds, collections processes for accounts owed, and submission of 
monthly financial reports to the City. 

                        
h. The management and operation of the facility shall be in accordance with all 

applicable Federal, State and Local laws, regulations and ordinances. 
 

i. Management shall not unlawfully discriminate on the basis of race, color, 
religion, national origin, marital status, sex, age, physical handicap or sexual 
orientation in any of the activities undertaken and shall take affirmative action to 
afford equal opportunity to all job applicants, event participants, and others. 

 
j. The contract will include provisions for both "Termination for Cause" and 

"Termination for Convenience," and shall be subject to annual appropriation. 
 

k. All contractual obligations and payments in any fiscal year will be subject to 
annual appropriation by the Lowell City Council. 

 
l. The Proposer recognizes that use of the field at LeLacheur Park is not limited to 

baseball games or UML events. 
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PRICE PROPOSAL 

 
Must be submitted in separate envelope from technical proposal 

 
Based upon your expert experience in the operation of a ballpark similar to LeLacheur Park, and 
having (1)thoroughly read the contract and RFP documents; (2) asked the City's representative 
any questions that you may have about the terms, conditions, requirements and/or responsibilities 
contained in the contract and RFP documents; (3) visited LeLacheur Park; (4) sought and 
received legal and financial advice, as necessary; (5) researched all applicable laws, regulations, 
statutes, ordinances and codes, the Proposer makes the following firm and irrevocable offer as 
follows: 
 
 
MONTHLY LEASE PRICE OFFERED _____________________________ 
The minimum monthly lease amount is $200,000 
 
IN WORDS       ________________________________________________ 
 
 
YEARLY ESCALATION AMOUNT _____________% 
The minimum yearly escalation amount is 1% 
 

The City reserves the right to negotiate the lease and escalation amounts 

 

Signature of Bidder _____________________________________________________                    

 

Print Name and Title ____________________________________________________ 

 

Company Name and Address _____________________________________________ 

 

_____________________________________________________________________ 

 

Phone________________________________________________________________ 

 

Email________________________________________________________________ 
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CONFLICT OF INTEREST CERTIFICATION 
 

 

The undersigned hereby certifies that the Bidder shall comply with Massachusetts Conflict of Interest 
Laws, G.L. c. 268A and with the City’s Conflict of Interest terms stated in Article 33 of these Contract 
Documents. 

 
 

BIDDER'S NAME:            

 

AUTHORIZED SIGNATURE:          

 

TITLE:             

 

DATE:             

 

 

 

ACKNOWLEDGEMENT OF ADDENDA 

The Bidder acknowledges all addenda. 

 

ADDENDA NUMBER   DATE ISSUED 

 

______________________  ______________________ 

 

______________________  ______________________ 

 

______________________  ______________________ 

 

______________________  ______________________ 
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AFFIDAVIT OF NON-COLLUSION 
 

 

It shall be understood that any bid submitted to the City is made without collusion with any other 
bidder submitting a bid on the same commodity/service, and is in all respects fair and without fraud. 

 
 

STATE OF:       Date:       

 

COUNTY OF:       S.S.: ______________________ 

 

The undersigned being duly sworn, deposes and says that he/she is the 

 

             

(Sole Owner; Partner, President, Treasurer,  

or Other Duty Authorized Official of a Corporation) 

 

of              

   (Name of Firm as Appearing in Submitted Proposal)  

 

and works in            

     (City/Town) 

 

and certifies under penalties of perjury that this proposal is in all respects bona fide, fair and made 
without collusion or fraud with any other person.  As used in this paragraph the word “person” shall 
mean any natural person, joint venture, partnership, corporation or other business or legal entity. 

 

            

(Signature and Title of Person Making Affidavit) 

 

Sworn to before me this    day of   , 20   

 

 

Notary Public:        My commission expires:     
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IN WITNESS WHEROF, the undersigned certifies, under the pains and penalties of perjury 
that: 
1. It is in compliance with all of the provisions, and shall remain in compliance with the provisions 

for the life of any Contract resulting from this solicitation.  That the bidder is qualified to perform 
any such Contract and possess, or shall obtain, all requisite licenses and permits to complete 
performance; shall maintain all unemployment, workers’ compensation, professional and 
personal liability insurance policies sufficient to cover its performance under any such Contract; 
and shall comply with relevant prevailing wage rates and unemployment laws. 

2. To the best of its knowledge and belief has paid all local taxes, tax titles, utilities, motor vehicle 
excise taxes, water and wastewater bills to the City of Lowell as required by law. 

3. To the best of its knowledge and belief has filed all State tax returns and paid all State taxes 
required by law, and has complied with reporting of employees and contractors, and withholding 
and remitting  of child support (MGL c.62C, s.49A). 

4. Pursuant to MGL c.30B s.10 (or c.30 s.39M), this bid or proposal has been made in good faith 
and without collusion or fraud with any other person.  As used in this paragraph, “person” shall 
mean any natural person, business, partnership, corporation, union, committee, club or other 
organization, entity or group of individuals. 

 
 
 
___________________________________ ___________________________________ 
Signature of Person Signing Bid or Proposal                           BY: Corporate Officer (Type/Print) 
 
 
 
___________________________________ ___________________________________ 
Corporate Name (Full Business Name)                                     BY: Corporate Officer (Sign) 
 
 
 
___________________________________ ___________________________________ 
Social Security or Federal Tax ID#                                           State of Incorporation/City of 
Business (DBA) 
                                                                                     Registration 
 
Approval of a contract, or other agreement, will not be granted unless the applicant signs this certification 
form. You’re Social Security number or Federal Tax Identification number will be furnished to the 
Massachusetts Department of Revenue (DOR) to determine weather you have met tax filing or tax payment 
obligations.  The City of Lowell is required to furnish a list to the DOR at the end of its fiscal year, showing 
the vendors to whom more than $5,000 is paid during the twelve months, ending June 30.  Providers who fail 
to correct their non-filing or delinquency, will not have a contract or other agreement issued or extended.  
This request is made under the authority of Massachusetts General Laws, c.62C, s.49A. 
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CERTIFICATE OF AUTHORITY 
 
At a duly authorized meeting of the Board of Directors of (insert name of corporation) 
  
 Held ______________________ at which all the Directors 
  
 Were ______________________ 
 
Present or waived notice, it was voted that _______________________________________     

(name) 
_____________________________Of this corporation, be it he or she, hereby is (corp. office) 
 
authorized to execute bid documents, contracts and bonds in the name and on (corp. office) 
 
behalf of said corporation, and affix its Corporate Seal thereto, and such execution of any bid 
 
document or contract or obligation in this corporation’s name on its behalf under seal of the 
 
corporation, shall be valid and binding upon this corporation. 
 
 

ATTEST: __________________________ 
(Clerk or secretary) 

 
Place of Business: ______________________________ 

 
 
I hereby certify that I am the clerk/secretary of the ___________________________________ 

       (Name of Corporation) 
 

       And that ________________________________ 
     (Name) 

 
is the duly elected ______________________________________________ of said corporation, 
 
and _________________________________________________________________________ 

(Corp. office) 
 

that the above vote has not been amended or rescinded and remains in full force and effect as of  
 
the date set forth below. 

ATTEST_____________________ 
 (Clerk or secretary) 
 

Date:* 
  

* This date must be on or before the date of the Contract 
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