
 

City of Lowell 
Purchasing Department 

City Hall 
375 Merrimack Street, Room 60 
Lowell, Massachusetts 01852 

 
Services:  Athletic Trainer Services 
RFP No.: 14-66 
Date:  May 12, 2014 
Buyer:   P. Michael Vaughn 
Tel. No.:  978-970-4110 
Fax No.:  978-970-4114 
Email:   pmvaughn@lowellma.gov  

 
The City of Lowell hereby invites the submission of sealed proposals, a three year contract for 
athletic trainer services to be implemented over a minimum of a three year period for both boys 
and girls interscholastic teams in Fall, Winter and Spring sports seasons, in strict accordance to 
the specification. To assist the City in this effort, the City is issuing this Request for Proposal 
(“RFP”) to solicit responses from qualified Bidders who can meet the project requirements stated 
herein.   
 
DUE DATE 
Sealed proposals are due on: May 28, 2014 and will not be publically opened, at City Hall in the 
Purchasing Department, Room 60, 375 Merrimack Street, Lowell, MA 01852, at 11:00 AM, 
EST/EDST, for the work described herein. BIDDERS ARE REQUIRED TO SUBMIT A BID 
INCLUDING ALL BID FORMS CONTAINED IN THIS PACKAGE.  DO NOT REMOVE PAGES 
 
CLARIFICATIONS OF SPECIFICATIONS 

Any request for clarification to, or relief from, the specifications, must be submitted in writing to 
the attention of the assigned Buyer at the Purchasing Department’s office no later than five (5) 
business days prior to the Due Date. Should the City make changes to any specification, 
stipulation, requirement, or procedure, notification will be made to all Bidders in the form of written 
Addenda.  No officer, agent, or employee of the City is authorized to amend any provision 
contained in this RFP including the specifications, unless such amendment is issued as an 
Addendum and sent to all Bidders in accordance with this Section (Clarification of Specifications). 
Bidder is required to acknowledge all addenda. (attached – form B). 

 
APPROPRIATION CONTINGENCY 

If the City fails to appropriate operating funds, or if funds are not otherwise made available for 
the continued performance for any fiscal period of this Contract succeeding the first fiscal period, 
this Contract shall be cancelled automatically as of the beginning of the fiscal year for which funds 
were not appropriated. The City’s fiscal year begins July 1st.  

Attention of the Bidders is particularly called to the requirements of the conditions of employment 
to the observed and the minimum wage rates to be paid on this project, as determined by the 
State Department of Labor and Industries. Bidders must comply with the MGL Chapter 30, 
Section 39M.  Note:  Bidders must also comply with Certification of Compliance G.L.c.30, 
Sec. 39S Public construction More than $10,000.00 
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SECTION I.  GENERAL INFORMATION 

The City of Lowell hereby invites the submission of sealed proposals a three year contract 
for athletic trainer services to be implemented over a minimum of a three year period for 
both boys and girls interscholastic teams in Fall, Winter and Spring sports seasons. 

1. Any questions as to the interpretation of these specifications shall be referred to P. 
Michael Vaughn at 978-970-4110, e-mail:  pmvaughn@lowellma.gov.  

2. If any changes are made to this RFP, an addendum will be issued.  Addenda will be 
mailed, emailed or faxed to all proposers on record as having received the RFP. 

3. Sealed proposals are due on: May 28, 2014 and will not be publically opened, at City 
Hall in the Purchasing Department, Room 60, 375 Merrimack Street, Lowell, MA 
01852, at 11:00 AM, EST/EDST, for the work described herein. 

4. The City of Lowell will mark the proposals as to the date and time received and NO 
late proposals will be accepted after the established deadline.  It is the sole 
responsibility of the vendor to ensure that his/her proposal reaches the Purchasing 
Office by the designated date and time.   

5. All proposals submitted must be in a sealed envelope plainly marked:  
PROPOSAL FOR INTERSCHOLASTIC ATHLETIC TRAINER 

6. The City of Lowell will not be responsible for the premature opening of any bid not so 
marked. 

7. No proposal shall be withdrawn for a period of 30 days following the proposal opening 
date. 

8. The City of Lowell reserves the right to reject any or all proposals, to waive any 
immaterial informalities therein, and to accept any proposal which, in the opinion of the 
City of Lowell, will be in the best interest of the City. 

9. The contract shall be awarded by majority vote of the Lowell Public Schools. 
10. It is anticipated that award date to be within 14 days of opening. 
11. The City of Lowell reserves the right to secure required service from another source 

and to charge the contractor should they fail to provide the services set for the in the 
specifications. 

12. The contract shall be for duration of three years, subject to annual appropriation, from 
July 01, 2014 through June 30, 2017. 

13. The successful proposer shall not assign, transfer or sublet this contract unless the City 
of Lowell grants specific permission in writing.  Any such person or agency thus 
assuming the contract may be required by the City to execute an amendment to the 
contract assuming all obligations held by the contractor under the original contract and 
shall comply with all provisions of the original contract. 

14. Nothing herein is intended to exclude any responsible firm or in any way restrain or 
restrict competition.  On the contrary, all responsible firms are encouraged to submit 
proposals. 

15. Successful bidder must allow the Lowell Public Schools to conduct an annual C.O.R.I. 
check for all employees.  The contractor must submit a C.O.R.I. REQUEST FORM  for 
every staff member along with a copy of their license. 

mailto:pmvaughn@lowellma.gov
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* * *  VERY IMPORTANT  * * *  
 

 
At the time of contract award the recommended proposer must be registered with the 

Secretary of the Commonwealth of Massachusetts with a designated 
Entity Type and Identification Number. 

 
The exact Corporation Name, Entity Type and Location of your Principal Office must 

match the information submitted in your submitted proposal. 
 

If you will NOT agree with this condition, please do NOT submit a proposal. 
 

 
 
SECTION II. SELECTION PROCEDURES 

The City Purchasing Office and School Finance Department will review all proposals to 
ensure they have met the minimum criteria and are responsive and responsible bidders.  
Should it be determined that only one offeror is clearly more highly qualified that the others, 
a contract with that proposer must be negotiated and recommended by the Lowell Public 
Schools and approved and awarded by the Lowell School Committee.   
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SECTION III.  CONTRACT 
The successful proposer shall not assign, transfer or sublet this lease unless specific permission to 
do so is granted in writing by the City of Lowell.  Any such person or agency thus assuming the 
contract may be required by the City to execute an amendment to the contract assuming all 
obligations held by the contractor under the original lease and shall comply with all provisions of 
the original contract.  
 
 
INSURANCE  
During the term of this contract, the contractor shall have in full force and effect, at his own 
expense, the following insurance coverage:  Workmen’s Compensation Insurance as required by 
State Law, Comprehensive General Liability Insurance in an amount not less than $1,000,000 and 
Bodily Injury and Property Damage Insurance in an amount not less than $1,000,000.  Certificates 
of such insurance shall be presented to the Assistant Superintendent for Finance and Operations 
within seven (7) days of execution of this contract. 

 
PERFORMANCE 
It is understood and agreed by the City and the Contractor that pursuant to the Code of the City of 
Lowell, Chapter 28, Article V, a contract performance record form must be completed on the 
contract by the department head or his/her designee, who is supervising the contract, and such 
contract performance record form must be submitted to the City Manager, City Auditor, and 
Purchasing Agent prior to release of final payment under the contract.  If requested by the 
Contractor, a copy of the contract performance record form shall be furnished to the Contractor. 
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SECTION IV.  SUBMISSION REQUIREMENTS 
Interested firms must submit the following information based on the scope of work and selection 
criteria outline in earlier sections. 

 
All proposals must be submitted in 8 ½” X 11” sheets of paper.  Proposal submission must 
include one original and three (3) copies of the proposal. Proposal should be submitted and 
clearly label with the following: 

 

Title: PROPOSAL  - INTERSCHOLASTIC ATHLETIC TRAINER 
From: Name and Address of Proposer 
To: P. Michael Vaughn, Chief Procurement Officer 

Lowell City Hall 
375 Merrimack Street, Room 60 

 Lowell, MA  01852 
 
Each proposal must include the following sealed information: 
 

 
1. NON-COST PROPOSAL - INTERSCHOLASTIC ATHLETIC TRAINER 
2. BEST PRICE & COST PROPOSAL - INTERSCHOLASTIC ATHLETIC 

TRAINER 
 
 

Each proposal will be embargoed upon opening until such time as the Lowell Public Schools 
has completed the evaluation and selection process. 
 

The City of Lowell reserves the right to reject any and all Proposals that do not meet the 
submission requirements, minimum and comparative criteria.  Failure to submit documents 
requested may result in the determination that your proposal is non-responsive. 
 
Each proposal must contain, as a minimum, the following documents: 
 

1.  NON-COST PROPOSAL - INTERSCHOLASTIC ATHLETIC TRAINER 

TRANSMITTAL LETTER 
Each proposal shall include a letter of transmittal, not to exceed two pages in length, which 
bears the signature of an authorized representative of the prime contractor and designates 
by name not more than two (2) individuals who will execute the contract with Lowell on 
behalf of the prime contractor.  The letter of transmittal shall also state that the proposal 
will remain in effect for a period of thirty (30) calendar days after the deadline for 
submission of proposals. 
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The letter of transmittal may also briefly set forth any particular non-cost information the proposer 
wishes to bring to the City of Lowell's attention and MUST NOT IDENTIFY ANY 
INFORMATION IN THE COST PROPOSAL. 
 
Proposers shall furnish all information requested on the non-cost proposal form. 
 
NARRATIVE 
Please include a narrative of three pages maximum discussing your qualifications that should be 
considered by the City of Lowell Public Schools in reaching a decision.  Please incorporate the 
following questions in your text:  
General Company Information 

1. When was your company founded and under what names have it operated? 
2. Is this company a subsidiary of another company? If so provide name of parent company. 
3. How long has your company been in the athletic training business and under what names 

has it provided this service? 
 
REFERENCES 
Provide a list of at least three (3) clients including a contact person and telephone number that will 
serve as appropriate references for your company's work.  Please include a list of clients lost 
during the last 18 months including a contact person and telephone number, if any. 
MINIMUM CRITERIA/BIDDER QUALIFICATIONS 
Each bidder must address each item in SECTION V. - MINIMUM CRITERIA/BIDDER 
QUALIFICATIONS 
 
STATEMENT OF BIDDER'S FINANCIAL CONDITION 
Each bidder must submit an audited financial statement of its financial condition for the two 
most recent fiscal years, for which such audited statements are available, which shows that 
the bidder's organization is in sound financial condition and/or that appropriate corrective 
action measures are being taken to resolve any identified financial problems. 
 
WRITTEN GUARANTEE 
The contractor shall submit a signed written statement guaranteeing: 

1. The ability to commence providing services by the date specified by the bid. 
2. The ability to carry out the full volume of services specified in detail in this bid. 

 
EXCEPTIONS 
Please list any exceptions you have taken to this document citing your alternate proposal and its 
benefits to Lowell. 
 
OTHER 

1. Any other information that would help the Lowell Public Schools to evaluate the firm’s 
qualifications with regard to the selection criteria. 

 
Offerors must NOT submit any cost information anywhere in the Non-Cost Proposal. 
Non-compliance with this requirement will result in disqualification. 
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2.  BEST PRICE & COST PROPOSAL - INTERSCHOLASTIC ATHLETIC TRAINER 

All Cost Proposals must be submitted in 8 ½” X 11” sheets of paper.  A separate 
package containing the one original and three (3) copies of the Cost Proposal (see 
EXHIBIT C form) must be labeled and submitted as follows:  

 

Title: BEST PRICE & COST PROPOSAL - INTERSCHOLASTIC 
ATHLETIC TRAINER 
From: Name and Address of Proposer 

 
Each cost proposal must contain, as a minimum, the following documents: 

• Cost Proposal (see EXHIBIT C form) 
 
A Bid Bond is NOT a requirement of the RFP. 
 
Each proposal must be signed by an authorized agent of the proposer. 

 

 

SECTION V. - MINIMUM CRITERIA/BIDDER QUALIFICATIONS 
In order to provide verification of affirmative responses to items 1 and 2 under the Minimum 
Evaluation Criteria section of this bid, bidders must submit written information that details the 
general background, experience, and qualifications of the organization.  Subcontractors, if 
applicable, must be also included.  Responses should document that: 
 
1.  Experience  
Bidder has been in the athletic training business for at least three years in Massachusetts. 
 
2.  Similar Work Projects 
Bidder has successful similar experience in at least three cities, school systems, or states within the 
last three years.  Successful means documented results and positive outcomes based on services 
performed. 

 
3.  References 

• The name, address and telephone number of each client listed above. 
• A description of the work performed under each contract. 
• A description of the nature of the relationship between bidder and the customer. 
• The name and telephone number of the person the School Department may contact as a 

reference. 
• The amount of the contract. 
• The volume of the work performed. 
• The dates of performance. 
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4.  Project Staffing 
A list of the staff working under this proposal must be submitted with a list of qualifications of 
each staff member.  Each trainer must be licensed in Massachusetts with the Massachusetts 
Department of Allied Health Professions.   

 
5.  Experience 
The bidder must demonstrate its ability to manage the responsibilities of this project, as evidenced 
by previous experience with similar projects during the past three years. 
 

All information should clearly stress how the minimum criteria are being met as well as which 
evaluation criteria. 

 

SECTION VI.  PURPOSE AND SCOPE OF THE CONTRACT 
SCOPE OF SERVICES 

1. The successful bidder shall provide Athletic Trainer services to interscholastic sports teams 
at Lowell High School.  The Athletic Trainer will be responsible for the coverage of both 
boys and girls interscholastic teams in Fall, Winter and Spring sports seasons. 

Description of Lowell’s Athletic Program: 

• Thirty (31) varsity and sub-varsity sports 
• Up to eight hundred (800) athletes per season 
• Five (5) different event sites (LHS, Cawley Stadium, Tsongas Arena, Janas 

Skating Rink and Shedd Park) 
2. The contract shall include all labor and services required for proper performance of the 

work as specified hereinafter and as may be required for proper completion of the work in 
accordance with the highest standards of the trade or trades involved. 

 
COMPETENCY OF BIDDERS 

1. Bidder shall have proven experience in the type of work to be performed and shall have the 
necessary equipment and sufficient capital to properly execute the work. 

2. Bids will be considered only from responsible companies currently engaged in providing 
training and rehabilitation services. 

3. The Athletic Trainer(s) provided under the contract must be licensed by the 
Commonwealth of Massachusetts and certified by the National Athletic Trainers 
Association. 

4. Each bidder shall submit with his bid a listing of recent work performed within the state of 
Massachusetts of the size equal to or greater than the work being bid. 

5. Prior to the award, the low bidder may be requested to provide references, a current 
financial statement, and to arrange for inspection of the business establishment he/she is 
currently operating. 
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SECTION VII.  SPECIFICATION 
A. RESPONSIBILITIES 

1. Prevention of Athletic injuries, maintain physical list and all documentation as required, 
including head injury information. 

2. Education of coaches and athletes regarding prevention of and treatment of athletic 
injuries. 

3. Provide immediate first aid for athletic injuries. 
4. Rehabilitation of athletic injuries. 
5. Referrals to family physician, team physician or other according to the needs of the injury. 
6. Communication with athletes, parents, coaches, athletic supervisor and headmaster. 
7. Effective administration of the athletic training facility and staff including scheduling of 

coverage for events, maintenance of a budget and inventory, recruitment and training of 
student athletic trainers and effective handling on insurance claims. 

8. Maintaining physical list, running physical clinic during each season. 
 
B. DUTIES 

1. Event Coverage:  The Athletic Trainer shall provide coverage for all home-sporting 
events.  In the case of two home events scheduled for the same day and time, the Athletic 
Trainer will provide coverage for that activity which is deemed to have the highest 
possibility of injury.  For example, if a boy’s basketball game and hockey game were 
scheduled for the same evening, the Athletic Trainer would cover the home hockey game 
since the probability of serious injury is much greater at a hockey game.  A second Athletic 
Trainer or EMT will be provided to cover the second home event. 

2. Daily/Practice Coverage:  The Athletic Trainer must be available Monday through Friday 
directly after school for the care of athletes prior to practice and the evaluation of injuries.  
Since the athletic schedules and lack of field/gym space precludes all athletes from 
practicing at the same location, the Athletic Trainer and the Supervisor of Athletics and 
Coaches will determine one location at which Athletic Training Services will be 
performed.  This location should be agreed upon at the beginning of each season.  On 
Saturdays and Sundays the Athletic Trainer will only be responsible for event coverage. 

3. Tournaments/Competitions:  It is estimated that there will be twenty (20) State 
Tournament Competitions.  The Athletic Trainer will be responsible for coverage of any 
home tournament, competitions, etc.  Two trainers will be needed for eight hours for each 
event.  An additional invoice will be needed, fee may be charged to provide coverage.   

4. Medical Coverage:  The Athletic Trainer will work closely with and under the  
supervision of a physician when caring for the injuries of the athletes.  It is therefore crucial 
that the Athletic Trainer refer an injured athlete to the appropriate medical personnel. 

5. Record Keeping:  The Athletic Trainer shall maintain accurate accounting of all injuries. 
These accounts should be in the form of daily injury logs and injury reports.  Examination 
by a physician, hospital or clinic mandates that a school insurance form be completed 
immediately. 

6. Education:  The Athletic Trainer must provide an education to coaches and athletes 
regarding proper flexibility, conditioning, nutrition and other factors, which may contribute 
to the prevention or treatment of injuries. 
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C. WORK WEEK 

Based on previous contracts, it is estimated following services will be needed: 
 
Fall 

Up to forty seven (47) hours per week for head ATC 
Fifteen (15) hours per week for part time ATC 

Winter 
Up to forty five (45) hours per week for head ATC 
Fifteen (15) hours per week for part time ATC 

Spring 
Up to forty (40) hours per week for head ATC 
Fifteen (15) hours per week for part time ATC 
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SECTION VIII.  EVALUATION CRITERIA: 
Proposals will be evaluated and the contract awarded in compliance with applicable statutes of the 
State of Massachusetts.  The Lowell Public Schools, acting through its School Committee, reserves 
the right to accept or reject any or all proposals, to waive any immaterial informality therein, and 
to advertise for new proposals where the acceptance, waiver, or re-advertisement would be in the 
best interest of the City. 

 

The objective is to obtain the services most advantageous to its needs at the lowest cost.  The 
Lowell Public Schools will evaluate all proposals for conformity to the requirements and to the 
degree for which they satisfy the minimum criteria and objectives as defined in this Request for 
Proposal.  It is expected the Lowell Public Schools shall award the contract within 30 days of 
receipt of proposals.  The contract shall be awarded by majority vote of the School Committee of 
the City of Lowell. 

 
Proposals will be rated as follows: 
 

Highly Advantageous 
Advantageous 
Not advantageous 

 
The proposal must conform to all requirements of the Request for Proposal.  
 
1.  Relevant experience of proposer at municipal levels. 
 

Highly Advantageous Proposer has been established ten or more years. 
 

Advantageous   Proposer has been established four or more years but 
less than 10 years. 

Not Advantageous  Proposer is a relatively new company, in existence 
less than four years. 

 
2.  Similar school systems. 
 

Highly Advantageous Provides similar services in four or more school 
districts. 

Advantageous   Provides similar services in one to three school 
districts. 

Not Advantageous  New service; proposer currently does not provide 
similar service to another school district. 
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3.  Exceptions.  
 

Highly Advantageous Proposer has taken no exceptions to the RFP. 
 

Advantageous   Proposer has taken a limited number of exceptions to 
the RFP. 

Not Advantageous  Proposer has taken significant exceptions to the RFP. 
 

 
4.  Quality of references from prior clients 
 

Highly Advantageous Exemplary references concerning quality and 
timeliness of work.   

Advantageous   Positive references concerning quality and timeliness 
of work.   

Not Advantageous  Satisfactory references concerning quality and 
timeliness of work.   

 

5.  Has had a positive work experience in Lowell Public School: 
 

Highly Advantageous Positive past experience 
 

Advantageous   No past or neutral experience 
 

Not Advantageous  A negative past experience 
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EXHIBIT A - NON-COLLUSION STATEMENT 
The following certificate is required by Massachusetts General Laws, c. 40 s. 4b-1/2.  Please 
include it in your non-cost proposal. 
 
The undersigned certifies under penalties of perjury that this proposal has been made and 
submitted in good faith and without collusion or fraud with any other person. As used in this 
certification, the word “person” shall mean any natural person, business, partnership, corporation, 
union, committee, club or other organization, entity or group of individuals. 
 
 
Name of person signing proposal 
 
 
 
____________________________ 
Name of Company 
 
 
 
EXHIBIT B - TAX COMPLIANCE STATEMENT 
I certify under penalties of perjury that I, to the best of my knowledge and belief, have filed all tax 
returns and paid all state taxes required under law. 
 
 
 
__________________________  _____________________________ 
* Signature of Individual         Corporate Officer 
or Corporate Name (Mandatory) 
 
 
 
__________________________ 
** Social Security Number 
(Voluntary or Federal Id Number) 
 
 
* Approval of a contract or other agreement will not be granted unless the applicant signs this 
certification clause. 
 
** Your social security number will be furnished to the Massachusetts Department of Revenue to 
determine whether you have met tax filing or tax payment obligations. Providers who fail to 
correct their non-filing or delinquency will not have a contract or other agreement issued, renewed 
or extended. This request is made under the authority of Mass. G.L. c. 62C s. 49A. 
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EXHIBIT C.  BEST PRICE & COST PROPOSAL - INTERSCHOLASTIC 
ATHLETIC TRAINER 

 

City of Lowell 
375 Merrimack Street 
Purchasing Office, Room 60 
Lowell, MA 01852 

REQUEST FOR PROPOSALS FOR 
INTERSCHOLASTIC ATHLETIC TRAINER 

 
Please include this document in the COST PROPOSAL envelope.   Including this document in the NON-

COST proposal will result in IMMEDIATE DISQUALIFICATION. 
 
To:  The AWARDING AUTHORITY 
 
 
_______________________________________  ________________________________  
Name of Bidder/Company    Signature of Corporate Officer 
 
The undersigned proposes to provide Athletic Trainer services for the Lowell Public Schools according to 
the specifications dated June 16, 2008, for the Contract Price specified below, subject to additions and 
deductions according to the terms of the Contract Documents. 

 
The undersigned bidder has received Addenda numbered ___________ and has included their provisions in 
his bid. 
 
NON-COLLUSION CERTIFICATE:  The undersigned certifies under penalties of perjury that this 
bid is in all respects bona fide, fair and made without collusion or fraud with any other person.  As used in 
this paragraph the word “person” shall mean any natural person, joint venture, partnership, corporation, or 
any other business or legal entity. 
 
In submitting this bid, I agree: 

1. To hold my bid open for thirty days after the date of bid opening. 

2. To accept the provisions of the Scope of Services. 

3. To enter into and accept a contract with the City of Lowell School Department in an approved form, to 
perform and furnish all services scheduled in the Contract Documents for the Contract Price indicated 
in this bid and in accordance with the other terms and conditions of the Contract Documents. 

 
CONTRACT:  The undersigned agrees that, if he is selected as the successful proposer he will, within ten 

days (10), Saturdays, Sundays and legal holidays excepted after presentation thereof by the Awarding 
Authority and execute a contract in accordance with the terms and conditions of bid. 
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CONTRACT PRICE 
 

YEAR ONE:  July 1, 2014 through June 30, 2015 
Service 

  

Cost for Tournaments/Competitions  
  

Year One Contract Cost  
 

 
YEAR TWO:  July 1, 2015 through June 30, 2016 

Service 
  

Cost for Tournaments/Competitions  
  

Year Two Contract Cost  
 

 
YEAR THREE:  July 1, 2016 through June 30, 2017 

Service 
  

Cost for Tournaments/Competitions  
  

Year Three Contract Cost 
 

 
 

 
TOTAL CONTRACT PRICE 

 

 

The proposed Total Contract Price is   $  ______________________________________ 
 
(____________________________________________________________________________) 
     in words  (add line 4 from each year) 
 
BIDDER INFORMATION 
 
 Name of Bidder: _______________________________________________ 

 Address: _______________________________________________ 

  _______________________________________________

 Telephone: _______________________________________________ 

 Date: _________________________________ 
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APPENDIX A.  SCOPE OF SERVICES  

 

City of Lowell 
375 Merrimack Street 
Purchasing Office, Room 60 
Lowell, MA 01852 

REQUEST FOR PROPOSALS FOR 
INTERSCHOLASTIC ATHLETIC TRAINER 

 
 
SCOPE OF SERVICES 
The vendor shall provide Athletic Trainer services to interscholastic sports teams at Lowell High 
School.  The Athletic Trainer will be responsible for the coverage of both boys and girls 
interscholastic teams in Fall, Winter and Spring sports seasons. 

 
The contract shall include all labor and services required for proper performance of the work as 
specified hereinafter and as may be required for proper completion of the work in accordance with 
the highest standards of the trade or trades involved. 
 
RESPONSIBILITIES 

• Prevention of Athletic injuries, maintain physical list and all documentation as required, 
including head injury information. 

• Education of coaches and athletes regarding prevention of and treatment of athletic 
injuries. 

• Provide immediate first aid for athletic injuries. 
• Rehabilitation of athletic injuries. 
• Referrals to family physician, team physician or other according to the needs of the injury. 
• Communication with athletes, parents, coaches, athletic supervisor and headmaster. 
• Effective administration of the athletic training facility and staff including scheduling of 

coverage for events, maintenance of a budget and inventory, recruitment and training of 
student athletic trainers and effective handling on insurance claims. 

 
DUTIES 
Event Coverage:  The Athletic Trainer shall provide coverage for all home-sporting events.  In the 
case of two home events scheduled for the same day and time, the Athletic Trainer will provide 
coverage for that activity which is deemed to have the highest possibility of injury.  For example, 
if a boy’s basketball game and hockey game were scheduled for the same evening, the Athletic 
Trainer would cover the home hockey game since the probability of serious injury is much greater 
at a hockey game.  A second Athletic Trainer or EMT will be provided to cover the second home 
event. 
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Daily/Practice Coverage:  The Athletic Trainer must be available Monday through Friday directly 
after school for the care of athletes prior to practice and the evaluation of injuries.  Since the 
athletic schedules and lack of field/gym space precludes all athletes from practicing at the same 
location, the Athletic Trainer and the Supervisor of Athletics and Coaches will determine one 
location at which Athletic Training Services will be performed.  This location should be agreed 
upon at the beginning of each season.  On Saturdays and Sundays the Athletic Trainer will only be 
responsible for event coverage. 
 
Tournaments/Competitions:  With the exception of State Tournament Competitions, the Athletic 
Trainer will not be responsible for coverage of any tournament, competitions, etc.  An additional 
fee may be charged to provide coverage.   
 
Medical Coverage:  The Athletic Trainer will work closely with and under the supervision of a 
physician when caring for the injuries of the athletes.  It is therefore crucial that the Athletic 
Trainer refer an injured athlete to the appropriate medical personnel. 
 
Record Keeping:  The Athletic Trainer shall maintain accurate accounting of all injuries. These 
accounts should be in the form of daily injury logs and school insurance forms.  Examination by a 
physician, hospital or clinic mandates that a school insurance form be completed immediately. 
 
Education:  The Athletic Trainer must provide an education to coaches and athletes regarding 
proper flexibility, conditioning, nutrition and other factors which may contribute to the prevention 
or treatment of injuries. 
 
COMPETENCY 
The Athletic Trainer(s) provided under the contract must be licensed by the Commonwealth of 

Massachusetts and certified by the National Athletic Trainers Association. 

INSURANCE  
During the term of this contract, the contractor shall have in full force and effect, at his own 
expense, the following insurance coverage:  Workmen’s Compensation Insurance as required by 
State Law, Comprehensive General Liability Insurance in an amount not less than $1,000,000 and 
Bodily Injury and Property Damage Insurance in an amount not less than $1,000,000 

 
GENERAL 

• The Contractor may not assign, transfer or sublet this work unless specific permission to do 
so is granted in writing by the Lowell Public Schools.  Any such person or agency thus 
assuming the contract may be required by the City to execute an amendment to the contract 
assuming all obligations held by the contractor under the original contract and shall comply 
with all provisions of the original contract. 

• The vendor will be fully responsible for any service charges incurred by them for service 
that they cannot provide. 

• The Lowell Public Schools reserves the right to secure required service or repair from 
another source and to charge the contractor should they fail to service equipment within the 
general specifications. 
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